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0 ways to get ready for Word 2007

Article | Micrasoft Office Word 2007 Step by Step By Joyce Cox and Joan...
Dema: Up to speed with Excel 2007

Article | Play Demo Or download the demo. (You may experience a delay...
Demno: Up to speed with PowerPoint 2007

Articie | Play Demo (Or download the demo) You may experience a delay..
Introduction to Word 2007
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Up to speed with Outlook 2007
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Keyboard shortcuts for Clip Organizer
Article | Toolbar shorteuts To do this Press Display the Collection List ...

Blog - Keyl better PowerPoint
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Keyboard shortcuts in the 2007 Office system

Training | Overview Many of the programs in the 2007 Microsoft Offic...
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+ Show All
Key to using keyboard shortcuts
The keyboard shortcuts described in this Help topic refer to the U.S. keyboard

layout. Keys on other layouts might not correspond exactly to the keys on a ‘
USS. keyboard.
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For keyboard shortcuts in which vou press W or more keys simuitaneously,
the keys to press are Pius sign (+). For in
‘which you press ané key immediately followed by another key, the keys o
press are saparatcd by a comma ().

noTE! Te priatinis 1GpIE BrEss TABIA select Show All, press ENTER, and
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I Microsoft Office basics

Oriline Help
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+ Display and use windows

T0 DO THIS PRESS. £
Change the font. CTRL+SHIFT+F
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Increase the font size of the selected text.  CTRL+SHIFT+>

Decrease the font size of the selected text. ~ CTRL+SHIFT+< L
+ Move around in text or cells
+ Find and replace
+ Move around in and workiin tables
+ Access and use task panes
+ Access and use smarttags
+ Resize atask pane
+ Use dialog boxes

+ Use edit boxes within dialog boxes '
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